FLEMINGTON-RARITAN REGIONAL SCHOOLS

JOB DESCRIPTION - SPECIAL EDUCATION COORDINATOR

Job Title:  Child Study Team Coordinator  

(Member of FREA Bargaining unit / Stipend position)

QUALIFICATIONS:

· N.J. certification as:





a.
school social worker,  or




b.
school psychologist, or




c.
learning consultant

· Supervisor’s Certificate desirable
REPORTS TO:
Director of Special Services

GOALS:

· To aid in coordinating all aspects of the Child Study Team process so as to expedite, in the most efficient and effective manner, an appropriate education for all students referred to the Child Study Team.

· Performs all CST responsibilities as per certificate listed above, in addition to coordinator responsibilities
RESPONSIBILITIES:   1.
Coordinate a comprehensive and efficient system of identification of children to the Child Study Team.

2.
Arrange for a comprehensive reevaluation of classified students and evaluation of students referred to the Child Study Team in compliance with N.J. Rules and regulations.

3.
Monitors, assign, and adjust Child Study Team caseloads, in consultation with Director
4.
Appoint case managers for students referred.

5.
Assist in development of the Child Study Team budget.

6.
Assist in development of the Child Study Team program evaluation and comprehensive system of personnel development required as part of the Annual Plan for Special Education.

7.
Assist in review of student records to determine appropriate placement in special classes in our district’s programs as well as programs outside the district when appropriate.

8.
Coordinate development and review of Individual Education Plans in a timely fashion and in compliance with N.J. Rules and Regulations.

9.
Coordinate maintenance of student records necessary for evaluation of all students under guidelines of the New Jersey Administrative Code.

10.
Coordinate monthly report materials for all Child Study Team members in a timely fashion.

11.
Coordinate staffing of all students evaluated by the Child Study Team with teachers and parents.

12.
Provide support and aid to special education teachers in building effective classroom techniques, programs, study and designing individualized programs for special 
education students.

13.
Attend County Child Study Team Coordinator meetings as requested by the Director of Special Services.

14.
Assists the Director in the maintenance and completion of mandated reports, and records, including State reports and compliance indicators.

15.
Coordinate with Early Intervention Program (EIP) staff on the referral and program transfers for children turning age three.  EIP cases will then be assigned as per # 3 above.
16.
Perform other duties, which may be assigned by the Director of Special 
Services. 


	TERMS OF

EMPLOYMENT:
	Yearly stipend in agreement with the FREA contract. 

	
	

	EVALUATION:
	Performance of this job will be evaluated annually in accordance with the Board’s policy on evaluation of certified staff.


APPROVED BY:
Board of Education


   DATE:
February 8, 2010

REVISED:          







